
Schedule Appointments
Directions for Attendees

MY SHOW PLANNER

Use the Schedule Appointments tool in your My Show Planner
to book time with key exhibitors, organize your meetings, and
manage your time and resources effectively. Exhibitors post
their available time slots in their directory listing, making it

easy for you to reserve a spot.

How to Schedule a Meeting with an Exhibitor

Search for exhibitors by name, keyword, product category, or other
filters. Use the bookmark icon       or the 'Add to My Show Planner'
button to add them to your planner.

Click 'Book Meeting' on the exhibitor’s
listing to see their available times.

https://www.mapyourshow.com/


Fill out the form and click 'Submit' to confirm

The appointment will be added to your calendar in the 'MY EVENTS'
section of your planner. Simply show up at the booth or join the
virtual meeting at the scheduled time.
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